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No entries are made in the accounts pay
able register until the end of the month
as all bills are checked against statements
and each statement vouchered as one item.
In the case of food bills there can be thirty
bills in one month for one vendor; there
fore, it is expedient to use one voucher per
month for each vendor. All items are en
tered as a credit to accounts payable and
expensed across a columnar journal under
the various departmental headings..
It requires about the first ten to twelve
days of each month to prepare the entries
and post everything to the general ledger.
By the fifteenth of each month the books
are closed and the financial statement is
completed.
It is very necessary that the auditor of a
hotel establish a close working relationship
with all department heads and in addition
to doing a through accounting job to ac
tually know what is going on in the base
ment, kitchen, front office, and all parts
of the hotel, because hotel accounting cov
ers not only the book figures but it actually
tells the story of the hotel itself.
In closing I might add that this field of
accounting is a very interesting and stimu
lating one, with plenty of detail and respon
sibility and there is never a dull moment in
the life of a hotel auditor.

the last day of each month, priced and ex
tended. It is necessary that these are as
nearly accurate as possible so as to enable
the auditor to reach a correct food and
liquor cost. All utilities such as steam, gas,
electricity, and water, are accrued at the
end of each month from the readings given
the auditor by the chief engineer.
The monthly closing of the hotel books
differs in many respects from that in other
industries. Until the actual business for
the last day of the month is completed and
entered in the daily records, nothing can
be posted to the general ledger. After the
trial balances for the accounts receivable
ledgers are drawn off and found in balance
with the control, the bank statements veri
fied and balanced with the cash books, the
food and liquor inventories taken and
priced, the entries or the monthly journal
are made and entered. Most of these are
on an accrual basis such as payroll, payroll
taxes, utilities, etc. Reserves for linens,
china, silver and glass are based on the
earnings for the month. The monthly al
location for all prepaid and deferred ex
penses is also set up. Provisions for real
estate and sewer taxes, insurance, interest
on notes and loans, depreciation on build
ing, furniture and other items are entered
monthly.

WHAT'S NEW IN READING
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ACCOUNTING TRENDS AND TECH
NIQUES In Published Corporate Annual
Reports 1950 Edition, prepared by the Re
search Department, American Institute of
Accountants. This is the fourth annual cu
mulative study of corporate annual reports
of a specific group of 525 companies. The
reports analyzed in this edition are those
with fiscal years ended between July 1,
1949 and June 30, 1950.
If you are keeping in touch with the rec
ommendations which have come from Com
mittees of the American Institute of Ac
countants you will be more than interested
to learn how business and its auditors have
accepted the principles laid down in the In
stitute Bulletins.
Have you been reading about the new
terminologies? Do you still call the state
ments "balance sheet”, “statement of profit
and loss’ and “surplus”? Do you still have
“reserves” for bad debts or depreciation?
Do you still have “fixed assets”? You may
be amazed by the rapidity in which corpor

ate reports have turned to new terms, “state
ment of financial position or condition”,
“allowances or provisions for doubtful ac
counts”, “stockholders’ equity”, “retained
earnings”, etc.
Have you seen what fascinating things
are being done with the “Application of
Funds” statement. Did you know that this
statement revised and dressed up in a new
title such as “Summary of Financial Oper
ations” or “Changes in Working Capital” is
becoming a major statement in the financial
report and is sometimes included in the au
ditors’ “opinion”.
If you are in public accounting you can’t
miss this valuable aid toward keeping up
with the times. If you are in business you
will want this book at your elbow when you
prepare your next financial statement. If
you teach you will want to know how the
things you have probably been teaching are
being practiced. Our order is placed for each
edition weeks in advance of publication.
Let’s all catch up with the trends.
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